Here is a short note that you can send out either to your whole membership or just to everyone that is registered.  Send it about 2 or 3 days before the event.  It will serve as a reminder AND to solidify their commitment to attend the event.  If you want, you can start the note out from you and say “here’s a note that Andy asked me to send to you” and also, you can put in a reminder for the time, etc.  If you have seats left, leave in the last paragraph to try to drum up a few more.  If you are full, you may want to tell them you’re starting a waiting list.
Hi, this is Andy!

Just a quick note to tell you that I’m really excited to be coming to (your association name) on (Day of the week), for the Real World Real Estate: Finance seminar.  
You may not know, but I first got into the Real Estate Industry in 1995 in the mortgage business.  I worked the mortgage side for many years (and even owned my own Correspondent Lender for several years) before focusing full time on the real estate and training side.  My husband is still active in the mortgage business and is Branch Manager of a lender in Central Florida.
One of the biggest challenges I see in our business right now is getting our buyers to the closing table… even well-qualified buyers are having to jump through tons of hoops these days to close.  I’m going to share with you some of the secrets from when I was on the “Dark Side” that will help you rein in your deals and get them to closing!

All I ask for is one simple thing, come with an open mind and be ready to take a bunch of notes.  OK, that’s 2 things.  I might as well warn you up front, I always will give you more than I promise, I hope that’s OK!

Don’t forget, you will be getting 3 hours of continuing education for your real estate license, so make sure you have your license number with you (that’s the one that starts with BK or SL).

It may not be too late if there’s still someone in your office that hasn’t registered yet…just tell them to call (board contact name and phone#) to see if there’s a seat available or to get on the waiting list.  (or put in your link to your online registration)
See you on (day of the week)!

Andy

